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1. O6mue moJioxxenus

1.1. VuebHo-meromumueckuit otmen IleHTpa sBisercs CTPYKTYPHEIM  IIOApa3/JeiIEHHEM

FOCYapCTBEHHOrO OIOMKETHOro ydpexaeHHus «LIeHTp pa3sBHTHS TYBHHCKOM TPaaUuIlMOHHOM
KyIaeTypel ¥ pemecen» (I'bY «LIPTTKP») (manee - Ilentp).

1.2. Y4eOHO-MeTOMUYECK U OTHE ITOTYNHSIETCS JUPEKTOPY, 3aMECTUTEIIO JUPEKTOPA.

1.3. YyebHO-MeTOAMYECKHIT OTIENT BO3MIIABISECTCS HAYAIEHUKOM OTAeNIa, KOTOPhIM HAa3HAYAETCS
U OCBOOOXIAETCS OT JODKHOCTH IIPHUKA30M mupektopa lleHTpa, mo mnpexacrasieHHIO
3aMECTHUTENA JUPEKTOPA.

B mepwon orcyrcTBust (KOMaHIMpOBKa, OTIIYCK, BpeMeHHas HETPYJAOCIIOCOOHOCTh H TIp.)
OOSI3aHHOCTH HaYalbHUKA OT/AENA HCIOJNHSAET JIMIO, HA3HAUCHHOEe IIPUKa30M JUPEKTOpa IIO
IPCICTABIICHUIO HAYaJIbHUKA Y4YEeOHO-METOJMYECKOr0 OTHeNla, II0 COIVIACOBAHHIO C
3aMECTHUTENIEM TUPEKTOpA.

1.4. Ha nomxHOCTh HavalbHUKA OTZENa Ha3HAYASTCS JIMI0, MMEIOIIee BEICIIEe oOpa3zoBanue H
CO CTa)XEM HE MEHee 3 JIeT.

1.5. Y4yebHo-MeTOqMYECKHI OTAEN pEeOpraHu3yeTcs M JMKBHIUPYETCS IPUKa30M OUPEKTOpA B
COOTBETCTBHH C Y cTaBoM LleHTpa.

1.6. OTBETCTBEHHBIM 3a BHYTPEHHHH TOKYMEHTOOGOPOT M IPOM3BOACTBEHHOM Cpelnl y4eOHO-
METOAUYECKOI'0 OTAEIIa ABJIAECTCS HAYAILHUK OTAEA.

1.7. Otnen B cBOEH HEATENPHOCTH PYKOBOACTBYETCS JEHCTBYIOIIMMHE HOpPMAaTHBHO-IIPaBOBBIMH
aktamMu Poccuiickoit @enepanuu u Pecny6nuku TeiBa, YcraBom LlenTpa, pemenussmu CoBera
IEHTPa, NpHKa3aMH H paCHOPSKEHUSAMH [JUPEKTOpa IEHTpa, INpaBHIAMH BHYTPEHHEIO
TPYAOBOI'O pacnopsiika IEeHTpa, HactosimuMm llojiokeHHeM W WHBIMM JIOKAJIBHBIMH aKTaMH
LlenTpa.

2. OcHOBHBIC 321aYH
OCHOBHBIMH 3aJ1a4aMH Y YEOHO-METOIUYECKOTO OTAENIA SBJISIOTCS:

2.1. Okazanue METOIMYECKOH ITOMOIIM IPEIOAaBaTelsM M MacTepaM IIPOM3BOACTBEHHOIO
o0Oy4eHus.

2.2. Pa3paboTka OCHOBHBIX HAaIIpPaBICHHMH Da3BUTUS Y4eOHO-METONUYECKOH MeSTeIbHOCTH
LlenTpa.

2.3. co3gaHHME KadeCTBEHHOTO Yy4eOHO-METOMHMYECKOro obecredeHus oOpa3oBaTeIbHOTO
porecca.

2.4. OOecreyeHre IECHANPaBICHHOH METOOUYECKOM W y4eOHO-METONHYECKOH paboTHI
TpernojaBarteneif ¥ MacTepOB IPOM3BOACTBEHHOTO 00YYEHHUS.

2.5. CoBeplIeHCTBOBaHHE METOIUKH OpraHU3aIlil Y4eOHO-METOIAYECKOr0 IIPOLECca.

2.6. AHamu3 M COBEpPIICHCTBOBAaHHE METOAMYECKOTO0 H IPOPECCHOHAIBHOIO MacTEPCTBA
npenogasareneil. O000IIEHNHE U paCIPOCTPAHEHHE IIEPEIOBOTO MEJArOruueCcKOoro OIbITa.

3. ODyHKIHUH '
[Ipy ocymiecTBiI€HUM CBOEH IEATEIbHOCTH Ha Y4ueOHO-METOAWYECKHH OTIEe] BO3JIararoTCs
ClIeayoIue (pyHKIUM:
- pa3paboTka Mep mo peamm3anuM 3akoHOB Poccuiickoit ®Penepamuu m Pecnybnuku TriBa,
nnoctaHoBieHu# [IpaButenscTBa Poccuiickor Penepanuu U PecnyOiuku ThiBa, HOPMAaTHBHBIX
IIPaBOBBIX aKTOB MuHHCTEpCTBa 00pa3zoBaHus U Hayku Poccuiickor Penepanuu u PecnyOiuku
TriBa B 0071aCTH TOMOJTHUTEIFHOTO OOpa30BaHHUS;
- COBEPIIECHCTBOBAHHE Y4Ye€OHO-METOAUYECKOTO OOECnedYeHusT OUCLUIUIMH  COIJIACHO
tpedoBanusiM Pl OC, peamu3zyeMsix LIeHTpoM;
- COBEPIIECHCTBOBAHHE METOIMYECKOro M IPO(eCCHOHAIBHOIO MacTepCTBa MPENOAaBaTeIe U
MacCTE€pOB IIPOM3BOJICTBEHHOI0 OOYYEHHMS, MOBBIIICHUE HX MPOPECCHOHAIBHBIX KOMIIETCHIIUN,
OKa3aHHE IMOMOIIHM HAYHHAIOIIHUM II€aroram;
- CO3/IaHHE VCJIOBHH IS IIOBBINICHHWS KBaIM(UKAIMK TMPENOAABaTEIEd M MacTEPOB
IIPOU3BOJACTBEHHOI0 O0OYUEHHS;



- COCTaBJICHHE IJIaHA MEPOIIPUATUM IIPH IIOJATOTOBKE K HOBOMY Y4eOHOMY T'OAY;
- INIAHUPOBAHUE YUYECOHBIX 3aHSATHH;

- opraHu3anus paboTel U OOOOIIEHHE MaTEpHAIOB IO KOHTPOIIO KadecTBa IIPOBEINCHUS
y4€OHOTI0 MpOIIECC;

- COCTaBJICHHE I'Pa(PUKOB y4eOHOro MpOIECCa, OPraHU3aIus U MPOBEACHHE KPYKKOB, CTYIHA,
YCKOPEHHBIX KYpCOB, KYpCOB IIOBBIIICHHWS KBAIM(UKAIMK U CEMHHAPOB, KOHTPOJIb 3a HX
BBIIIOJTHEHHEM;

- pa3pabOTKa MEPONPUATUI IO COBEPIIEHCTBOBAHUIO YUeOHOr0 Mpolecca: MHINBUIYAIA3AINH,

HCIIOJIL30BAaHUIO aKTUBHBIX (DOPM U METOJI0B OOYYEHHS, COBEPIIEHCTBOBAHHUIO CAMOCTOSTEILHOM
paboOTEI 00yYaroIIHMXCS;

- KOHTPOJIb BBIIIOJIHEHUS] YUY€OHBIX MJIaHOB;
- COCTaBJICHHE CTAaTHCTHYECKHUX OTYETOB U OTYETOB 00 y4eOHO-METOANUECKOM padoTe;

- IJJAHUPOBAaHHE HCIIOJIb30BaHUS Y4YEOHBIX MOMEMIEHUHM W VIY4YIIEeHHS TEXHHYECKOM
OCHAIIEHHOCTH Y4€OHBIX KJIACCOB M ITPOU3BOJACTBEHHBIX MACTEPCKHX;

- IOATOTOBKA IIPHKA30B M DPACIOPSKEHUH, IUIAHOB MEPONPHATHH Y4YeOHO-METOIHYECKOM
paboTHI;

- IOATOTOBKa MATEPHAIOB K YTBEPXKACHUIO PACIUCAHUSA MPENOAaBaTEIbCKOTO M Y4eOHO-
BCIIOMOTI'aTeILHOIO NMEPCOHAIA;

- OTBETHI Ha IMUChMa 110 BOIIpOcaM y4eOHO-METOAUUYECKOH pabOTHI;

- BEJICHHE y4YeTa BBINOJHEHHOM Y4eOHOH, y4EeOHO-METOAMYECKOM paboThI IIpernojaBaTeliei,
3allJIAaHUPOBAHHEIX B UHAWBUAYAIbHBIX IJIaHAX

- COCTaBJICHUE I'0JIOBBIX OTYETOB IO YUeOHO-METOIAUYECKOM paboTe;

4. IlpaBa 1 0093aHHOCTH
4.1. PabOTHHMKH OT/E/1a UMEIOT IIPABO:

— B3aUMOJIEUCTBOBATh IIO BOIIpOCaM, OTHOCAIIHUMCA K KOMIICTCHIIMH OTACIA, C JAPYIrHMH

HOAPa3ACIICHUAMHU OpraHu3allii, roCyIapCTBEHHBIMH H MYHHIIUINIAJIbBHBIMH OpraHaMH, a TaKXeE
APYI'HMH OpPpraHHU3allusIMU, |

— TpeOOBaTh OT BCEX CTPYKTYPHBIX IOJIpa3ieiIeHUH MaTepHalIbl H CBEJACHHS, HEOOXOMUMEIE IS
BBIIIOJIHEHUS (PYHKIIMH, BO3JI0XKEHHBIX Ha OT/IEN;

— KOHTPOJIHUPOBATL BBIIOJIHCEHHUE MCTOAUYCCKHX YKaBaHIfIﬁ H peKOMeH,IIaI_IHfI I1I0 pCaiIn3alliu
IIpOrpaMMBbI ITIOATOTOBKH CIICIHHAJINCTOB,

— MPEACTaB/IATh NPEIIONKEHHUS 110 TMOBBINIEHUIO S(P(PEKTUBHOCTH H COBEPIICHCTBOBAHUIO

OEITENILHOCTH BCEX IOJpa3/ieiIeHHid OpraHM3allid B YaCTH, OTHOCAMIEHCS K KOMIIETEHIIMH
OoTHena;

— IIPEeJICTaBUTEIBCTBOBATh B YCTAHOBJIEHHOM MOPSAKE OT MMEHH OpPraHM3alldi MO BOMIpPOCaM,
OTHOCSAIIMMCS K KOMIIETEHIIMH OTJieJa, B TOM YHCJIE M IO BOIPOCaM Y4eOHOH M METOJAUYECKOMU
paOOTHI.

4.2 PaOoTHUKH oTaea 00I3aHbI;

4
— oOecrieunBaTh BBIIIOJIHEHHE CBOMX (PYHKIMH B paMKax, NPeAyCMOTPEHHBIX IE€HCTBYIOIIUM
3aKOHOAATEILCTBOM Poccuiickoit Denepanmu, YCTaBOM TIOCYJIapCTBEHHOIO OIOKETHOIO

yupexaeHus «L[eHTp pa3BUTHUS TYBUHCKON TPAAUIIMOHHOM KYJIBTYPBI H PEMECEID» H HACTOSIIUM
IOJIOKEHUEM;, — COOJIIOATh B CBOEH pab0OTE HOPMBI JEHUCTBYIOLIEr0 3aKOHOAATEIbCTBA.
— co0mro1aTh B CBOEH pabOTe HOPMBI AEUCTBYIOILIErO 3aKOHOJATE/ILCTBA.

5. OTBeTCTBEHHOCTH

5.1.PaGoTHHKH y4eOHO-METOAMYECKOTO OTAE]Ia HECYT OTBETCTBEHHOCTD:
— 32 HECBOEBPEMEHHOE H HEKAYECTBEHHOE BBIIIOJIHEHHE BO3JI0XKCHHBIX Ha OTAEN 3a1a4,
— 33 HECOOJIIOIEHNE 3aKOHOJaTeIbCTBAa B 00/1aCTH TPYAOBOI'O IIPaBa,;



— pabOTHHKH OTJEella HECYT IEePCOHAIBHYIO OTBETCTBEHHOCTh B IIpelAeiax MJOKHOCTHBIX
00513aHHOCTEM, ONPEICICHHBIX TPYAOBBIM JOTOBOPOM;

— paOOTHHUKHU OTJIEJIa MOTYT OBITH IIPUBJICYEHHI K JUCIUAIUIMHAPHONW, MATEPHAIBHOM, YTOJIOBHOU
OTBETCTBEHHOCTH B CJIY4ae U B MOPAIKE, IPEAYCMOTPEHHOM 3aKOHOIATEIIbLCTBOM,

— HNOPAOJOK IIPHBJICHCHHS K ,I[HCHI/IHJIPIHapHOfI OTBCTCTBCHHOCTH IIPCAYCMOTPCH HpaBHJIaMH

BHYTPEHHETO TPYJAOBOIO pacHmopsjka IOCyJapCTBEHHOro OMOKETHOro yupexacHus «llentp
pPa3BUTHS TYBUHCKOM TPAOUIIMOHHOMN KYJIBTYPHI U PEMECE.
5.2. Ilonoxxenue pa3paboTaHO B COOTBETCTBUHU:

— C moJIOXKEHUsIMH TpymoBoro koaekca PO;

— ¢ @3 ot 29 nexabps 2012 r. Ne 273-®3 "O6 obpa3zoBanuu B Poccuiickonn Penepanuu’ — ¢
pazgenoM "KBamubuKalHOHHBIE XapaKTEPUCTUKHA IOJDKHOCTEH pabOTHHUKOB 0Opa3oBaHUs"
EnpHOoro kxBaau(UKAIIMOHHOIO CIIPABOYHHKA HOJDKHOCTEM PYKOBOIMTEIEH, CIIELUATUCTOB U
CIIyXXalllX, YTB. IIpuKa3oM Munsapasconpa3Butus Poccuu ot 26 aBrycra 2010 r. Ne 761=.
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